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Update 
Trainee 
Enrolment
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Action: Click here to 
login using SingPass



Action:
Select Programme Type 
and Role 



Search Trainee Enrolment

Action:  

Select ‘Trainee 

Enrolment’



Action:  

Fill in search criteria and click ‘Search’ 
Ensure ‘Show Only Pending Items’ check box is uncheck when 

searching

Search Trainee Enrolment



Action: Click ‘Update’

Update Trainee Enrolment



Update Application Form

Action: Update with relevant 

information



Action: 

Indicate the reason for 

change request and click 

‘Submit’

Submit Trainee Enrolment



Action: Complete the Declaration 

Section

Declaration



System display Trainee Enrollment ID generated 

successfully. 

Successful Submission
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Action: Click here to 
login using SingPass



Action:
Select Programme Type 
and Role 



Action:  
Select ‘Trainee Enrolment’

Search Trainee Enrolment



Action:  

Fill in search criteria and select ‘Search’ 
Ensure ‘Show Only Pending Items’ check box is uncheck when searching

Search Trainee Enrolment



Action:

Select Hyperlink of Trainee 

Enrolment ID

View Trainee Enrolment



Action: Select ‘Back’ to 

return search page

Review Trainee Enrolment Application
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Action: Click here to login using 
CorpPass Account



Action:  

Select SO AO Role

Programme Type/User Role Selection



Action:  

Select ‘Trainee Enrolment’

Search Trainee Enrolment



Action:  

Key in relevant information and select ‘Search’ *Ensure 

‘Show Only Pending Items’ check box is uncheck when searching

Search Trainee Enrolment



Action: Select ‘Update’

Update Trainee Enrolment



Action: Fill in 

reason and select 

‘Submit’

Update Trainee Enrolment



Action: Complete the Declaration Section

Declaration



System displays the Trainee Enrollment ID 

generated successfully. 

Successful Submission



Search/View 
Trainee 
Enrolment

4.



Action: Click here to login using 
CorpPass Account



Action:  

Select SO AO Role

Programme Type/User Role Selection



Action:  

Select ‘Trainee Enrolment’

Search Trainee Enrolment



Action:  

Key in relevant information and select ‘Search’ 
Ensure ‘Show Only Pending Items’ check box is uncheck when searching

Search Trainee Enrolment



Action:
Click Hyperlink of Trainee Enrolment ID

View Trainee Enrolment



Action: Click ‘Back’ to 

return search page

View Trainee Enrolment


